Course Outline

Most professionals are required to present information at some point in their career. Having
excellent presentation skills and being confident in public speaking will increase your career
opportunities, as delivering professional presentations to clients and business partners is
becoming an essential part of today's business world.

Workshop Aim

This two-day hands on training course on effective presentation skills will show you how

to apply a range of techniques to help you become a great presenter. It will show you

how to control your nerves, maintain the flow of the presentation and keep your audience’s
attention.

What you will take away from the Workshop:
+ Learn to control, manage and lose anxiety and fear

» Look, sound and feel confident
* Deliver effective and powerful presentations
 Ensure your key points and messages are put across

* Deliver professionally and with style and impact

Workshop Content:
* How to structure a presentation

* Building rapport with your audience

+ Designing a short presentation

+ Delivering a presentation

+ Constructive feedback

+ Profile your audience for levels of interest, ability and influence.
+ Make your first impressions count.

= Channel nervous energy to improve outcomes.

» Understand how visuals increase impact and enhance your style.

Pre-course Activity:

To gain the maximum benefit from the course, you will be sent an activity to complete
which asks you to consider your experiences of presentations. This will help you set the
context of the course and will be used in the training as part of the course activities.
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